EX: BER AT (EESRES ¢ 2904 7319)
To: Funds Section, Education Bureau (Fax No.: 2904 7319)

* HEMEAREAE

Delete whichever is inappropriate

PEHAERS AL

FEBEBANRERENANS

(H#Fr &2 AT HFE)
Notification of Changes in Non-teaching Staff Record
(Paid out of Salaries Grant)

s N U PNyl 2

“rPlease read the attached Personal Information Collection Statement carefully before completing this form.
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Name of School :
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School Code : *éas\mole Day School Telephone No. :
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Name of Staff (in full) :

Staff Reference No. :

RO K25 7 i

Description of Change / Discrepancy
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Information in Salaries Grant Report
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Correct Data
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Ref. and Date of School Development
Officer’s Approval (if any)
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For Notification of Termination of Service, please provide the following data:

el 52 e H BRI AR
Last Date of Employment Termination Reason Code
H DD A MM FEYYYY
B [ PR (5% Termination Reason Code :
01 gk 02 Rk 03 &G4y 04 FEFIFL)
Resignation Retirement Completion of Contract Termination of Contract before mature date
05 fiEfg 06 stT 07 HAh (F5riL)
Dismissal Death Others (please specify):
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Is payment in lieu of sufficient notice required?

*Yes / No

If Yes, Amount: $

%% Signature:
44 Name:

RAEN (BB R)
Authorized by (Supervisor/Head of School)

HHH Date:
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Notification of Changes in Non-teaching Staff Record

Attachment
Personal Information Collection Statement

Purpose of Collection

1. The personal data provided by you in this form will be used by the EDB for one or more of the following purposes:

(a) Activities relating to the processing, authentication and counter-checking of employment-related matters including appointments, training
and career developments, remuneration and benefits, staff relation, communications and compliance with procedures;

(b) Activities relating to matching of the personal data with the database of relevant Government bureaux / departments in connection with the
processing, authentication and counter-checking of employment-related matters mentioned in (a) above;

(c) Activities relating to matching of the personal data within the database of EDB for purposes of verifying / updating records of the EDB, and

(d) Activities relating to compilation of statistics, research and Government publications.

2. The provision of personal data required by this form and during the processing of this form is obligatory. In the event that you do not provide
those personal data, we may not be able to handle or further process the form.

Classes of Transferees

3. The personal data you provide will be made available to persons working in EDB. Apart from this, they may be transferred or disclosed to the
parties or in the circumstances listed below:-

(a) other Government bureau and departments for the purposes mentioned in paragraph 1 above;

(b) personnel, agent, service provider or organisations engaged by EDB to provide services or advice for the purposes mentioned in paragraph
1 above;

(c) where you have given your prescribed consent to such disclosure; and

(d) where such disclosure is authorised or required under the law or court order applicable to Hong Kong.

Access to Personal Data

4. You have the right to request access to and correction of your personal data held by EDB. Request for access or correction of personal data should
be made in writing to:

Accounting Officer | (Funds)1

Funds Section

Education Bureau

Room 1517, Wu Chung House, 213 Queen's Road East, Wan Chai, Hong Kong



